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How to Change the Price of an Item 
 
1. Find current well product information in the “Pad – Inventory” tab.

   
 

2. In the “Inventory” tab, you can change any price by clicking “Inventory Pickup.” 
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3. After that, you may select from the following three options. 

 

a. The option “to all” means the new prices will be applied to all existing 

reports. The prices and costs will be changed correspondingly. 

b. The option “from now on” means the new prices will be applied from 

today’s report (today is included). Future reports will also carry the new 

prices. 

c. The option “from” means; you can apply the new prices from a specified 

date. This specified day will be included. 

 

4. Click on the “Apply” button to save the change. 


